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Welcome to the Anglesea Art House. This is a place for the community to come together and
develop artistic expression in a welcoming and fun environment. To read about the Art House,
our history and events, visit angleseaarthouse.com.au.
Please read this booklet, to understand how the Art House operates and how you can be
involved.
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1. Essential information
Attendance book
All members and non-members who utilise the Art House or attend workshops must sign in to
the attendance book every visit, on arrival.
Keeping an accurate attendance register helps to ensure there is a record of your attendance in
case of accident and an insurance claim; enables us to know who is in the building in case of an
emergence evacuation and allows us to track participation at the Art House. It is also a good
way to look around the room and check the names of other people present, in case you forget!

Visits to the Art House
We invite all members to contribute to maintaining our Art House so that it looks and feels
welcoming to visitors.
Cleaning to ensure COVID safety is carried out by contractors periodically, but daily cleaning,
sanitizing and general maintenance is carried out by members.
Please look out for jobs you can do to help us, such as:
• Sweeping the front porch
• Removing cobwebs (inside and out)
• Cleaning the bathrooms
• Tidying the kitchen
• Weeding the garden
• Vacuuming the carpet
• Dusting and tidying shelves
• Washing, drying and putting away dishes

Issues at the Art House
If you have a situation where there is a problem at the Art House your first port of call, if you
cannot resolve the situation smoothly is the President. You can find the President details in
each newsletter edition and also on the wall in the office.
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2. Health and safety
All Art House attendees are expected to exercise reasonable
care and common sense for the safety and wellbeing of all.
Should you be involved with processes or equipment that may pose a risk, please seek out safety
information and ensure the equipment is handled with care. Examples include:
• Printing press
• Kilns
• Glass and tile cutting (eye protection)
• Working with glass dust and powdered materials (lung protection)
Tutors will ensure participants are instructed in health and safety relevant to equipment used
in their class or workshop. Participants may need to wear personal protective equipment and
carefully follow safety instructions.
No dogs are allowed in the Art House for health and safety reasons.

3. Financial information
Membership
Membership is due in July each year and is currently $50.00.
We encourage and value participation of all members in order to contribute towards the many
tasks involved in running the Art House.
All members will be expected to volunteer at some time either at the Annual Art Show or at the
Kids Art Bash in January. Volunteering at these times is usually fun and is a great way to meet
other members.

Payments to the Art House
The Art House accepts payment (for class and workshop bookings and memberships preferable
via the web site).
Payment may be made by:
Direct deposit to Anglesea Art House
- BSB 633 000
- Account 125324665
- Include your name and clearly state what the payment is for
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In-person at the Anglesea Art House via EFTPOS
By credit card over the phone to the President of the Art House

At the Art House
Payments will be handled by a Duty Person. Full details for the Duty Person on how to receive
payments from customers and members at the Art House are available on an information card
on the desk in the office.
A receipt must be provided for all payments regardless of type or reason.
There are regular groups that use the Art House every day. An allocated Duty Person will look
after payments and receipts.

Commission
The Art House receives a 20% commission on all member art sales.

Payment to artists for sales
Each member receives an ID number which must be attached to any items displayed for sale.
These items need to be listed in the Consignment Folder.
Payments to artists are made at the end of each month via online bank transfer.

4. Displaying art and craft
Space is limited at the Art House. You can arrange to display your work in consultation with
the Art House curators. Criteria used to allocate space includes:
• Artistic merit as determined by the committee
• Quality not quantity
• Size of area needed vs area available
If you would like a painting (or other 2D artwork) displayed, please bring it in (up to 3 at a time
depending on size and demand) and fill in the Consignment Register, located on the desk.
Leave your artwork in the Office, in the allocated space. Paintings are rotated as often as
possible at the discretion of our curators to keep the collection fresh. 3D forms of art and craft
can also be registered; you can list these in the Consignment Register.
Please note: only the curators can hang or remove art.
The Art House takes no responsibility for loss or damage of articles left for sale.
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5. Events
Ask a committee member if you would like to see detailed procedures for all events.

Workshops
Workshops are advertised in the newsletter and by flyers. If you have workshop suggestions or
would like to offer one yourself, please call the President who can connect you to the current
workshop organiser.
Registration for a workshop is done online on our website and are to be paid in full at the time
of booking.
A materials list will also be available online.
Our Workshop Coordinator will be in touch prior to the workshop.
During workshops participants usually bring a plate to share with the group for lunch.
Please see ‘Payments to the Art House’ section for information about how to pay for workshops.

Kids Art Bash – January
Please note: Whether this event goes ahead and the format of the Kids Art Bash in 2021 is
dependent on the COVID-19 restrictions that may be in place.
Kids Art Bash is a major fundraiser for our Art House and runs from early January to late
January. A lot of work goes into it and many hands are needed to help. Duties include:
• Before the event: ordering equipment, promotions and a working bee to set up
• During the event: assistants are needed each day for half or full day shifts to guide the
children in painting, mosaics and other activities; to help keep the Art House tidy and to
manage payments
• After the event: A working bee is held to clean up and re-set the Art House
If you are on duty some key things to know are:
• A current Working with Children Check is necessary. This can be done online at no
charge to volunteers
• Children must have a parent/guardian in attendance
• Children can be given an art smock to wear to protect their clothing
• All prices for activities will be displayed on the price list. Please take payment before the
child commences his/her artwork as far as practicable
• Encourage children to participate in the cleanup of their art station once finished e.g.
change the water, rinse out the cloths/brushes
• Usually an Art House member will be designated to take payment on the day, please ask
if you are unsure about how this will work
• Parents may like to also make an artwork alongside their child
• Drink lots of water and take breaks as needed, it can be very tiring but fun
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Anglesea Art and Craft Show – June
Please note: Whether this event goes ahead and the format of the Art Show in 2021 is dependent
on the COVID-19 restrictions that may be in place.
Another major fundraiser and social event, the annual Art and Craft show is held on the
Queen’s Birthday long weekend each June. All members are invited to submit artwork for the
show, application forms are sent out around April. Visitation figures range around 1,000 for the
weekend. Members are invited to help out in a range of areas. (You can add your name to a
roster that goes on display in the office in May. There will also be an announcement in the
newsletter).
• Thursday set up begins from 9.30am (starting at the Art House)
• Friday assist with the opening event / opening night, judging, music and nibbles
• Saturday, Sunday and Monday morning for people on the roster (kitchen, and other
areas)
• Monday afternoon starting at the Anglesea Memorial Hall for packing up and clean up

Surf Coast Arts Trail - August
The Art House participates in this annual event, which is promoted by the Surf Coast Shire.
You can participate by demonstrating your art practice during the weekend or simply be on
duty to assist visitors during the weekend. During the weekend members will be needed to:
• Set up
• Put the flags and signage out at the start of the weekend, bringing it back in on the
Sunday
• Clean and tidy the Art House

AGM
The AGM will be advertised in the relevant newsletter and occurs around October each year.
We encourage all members to attend as it is a time for new members to meet others and to vote
for the committee office bearers and members.
An art demonstration is arranged each year and afternoon tea is provided.
Please Note: Due to COVID-19 the date for the 2020 AGM will be deferred.

End of Year Celebration - December
The end of year celebration is a chance for members to socialise and celebrate. Each member is
invited to bring a plate of food to share. We also ask you to bring a gift that goes in our
Community Giving Basket.
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6. General Art House Procedures
Art House Weekend Duty
We invite members to sign up to volunteer at the Art House during the year on a Saturday
(morning and/or afternoon). This enables more of our artwork to sell and is good for visitors to
the area. Bring your latest art project to work on and enjoy the space as well as welcoming
visitors and giving information about the Art House activities.

Art House Access
Please check the class and workshop timetable as you may have access to drop off or pick up art
works or materials during these times, if you have made arrangements with your tutor.

Newsletter
The newsletter and our website are our major forms of communication with members. Most
members choose to receive the newsletter by email but we can post it if you prefer. Spare copies
of the newsletter are usually available from the Art House. Please feel free to give these to
visitors who would like to know more about the Art House.
Please contact the newsletter editor (info@angleseaarthouse.com.au) as submissions are
welcome, space permitting. We aim to have a monthly Newsletter and a Newsflash if required.

Waste
We encourage the 3 R’s at Anglesea Art House, reduce waste, reuse and recycle as much as
possible. Bins are kept at the side of the Art House and are collected weekly, these can be put
out on a Tuesday evening.

Environment
The Surf Coast is home to sensitive natural areas. Please ensure you dispose of all art materials
and products appropriately including paints, grouts and solvents. The kitchen sink is not to be
used for paint, art supplies cleaning etc.

Books
There are various art and craft books and CDs available to borrow from the Art House. Please
sign for any books you borrow. We welcome any good quality art books you are no longer
wanting to add to the library.
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Kitchen and Office Supplies
The kitchen includes tea and coffee supplies, a microwave and fridge for the convenience of
members.
Photocopying can be done at a cost of 10 cents per page (black and white) or 20 cents per page in
colour.
If any supplies are needed, please leave a note in the book provided in the office.

Intellectual Property
Intellectual property (IP) refers to creations of the mind, such as inventions; literary and
artistic works; designs; and symbols, names and images used in commerce. IP is protected in
law by, for example, patents, copyright and trademarks, which enable people to earn recognition
or financial benefit from what they invent or create. By striking the right balance between the
interests of innovators and the wider public interest, the IP system aims to foster an
environment in which creativity and innovation can flourish. All Art House members are
reminded of the importance of respecting others' creative and intellectual property rights. This
means that although it may be okay to reproduce someone else's work or use their creative
ideas (preferably with their permission), it is NOT acceptable to then offer these articles for
sale.
This applies to paintings, ceramics, glass work and any other artistic pursuits.

7. Governance
The Art House is managed by a volunteer committee and is governed by Anglesea Art House
Model Rules for an Incorporated Association. A copy of the model rules can be accessed on our
website or ask a committee member.
Dates of committee meetings vary to accommodate various needs.
If you wish to become a committee member and can offer your time and expertise, we welcome
expressions of interest and all members are encouraged to join the committee at some stage.

